
 

 

Overview 

The McConnell FoundaƟon is a nonprofit organizaƟon whose mission is to help build beƩer communiƟes 
through philanthropy. We are seeking a dependable, service-oriented, and detail-focused FaciliƟes 
Associate to join our FaciliƟes team. 
 
Based in Redding, California, The McConnell FoundaƟon values partnership, excellence, integrity, 
responsible stewardship, respect, creaƟvity, and long-term thinking. Each employee makes a unique 
contribuƟon to the FoundaƟon’s work to strengthen and enrich the communiƟes it serves. 
 
Diversity is a core value at The McConnell FoundaƟon. We are commiƩed to building and sustaining an 
inclusive and equitable workplace and encourage applicants of all backgrounds and perspecƟves to 
apply. Qualified applicants will receive consideraƟon for employment without regard to any 
characterisƟc protected by federal, state, or local law. 
 
The McConnell FoundaƟon is an equal-opportunity employer commiƩed to an accessible recruitment 
process and work environment. Applicants who require a reasonable accommodaƟon during the 
recruitment process may contact china@mcconnellfoundaƟon.org. 

Work Schedule 

Monday through Thursday, 6:30 a.m. to 4:00 p.m., including a 30-minute unpaid meal period, and Friday, 
7:00 a.m. to 11:00 a.m. 
 
Regular overƟme is required and typically includes approximately two evening meeƟngs per week and 
two Saturdays per month.

 

Posi on Summary 

The Facilities Associate provides day-to-day support to the Facilities Department and assists with facility 

cleaning, meeting and event support, Guest House operations, and other facility-related services. 

 



This position helps ensure that the Foundation’s buildings and surrounding areas are clean, welcoming, 
well maintained, properly supplied, and ready for use. The Facilities Associate provides attentive and 
courteous service to Foundation staff, visitors, meeting participants, and guests staying at the 
Foundation’s Guest House. 

Key Responsibili es 

Complete daily routine and detailed cleaning of Foundation buildings, including offices, meeting rooms, 

guest rooms, kitchens, restrooms, and shared spaces. Duties include vacuuming, sweeping, dusting, 

washing surfaces, webbing and removing cobwebs, detailing rooms, and steam cleaning as needed. 

• Clean and maintain courtyards, entry areas, stone surfaces, and other exterior spaces, including 
performing routine entry-fountain cleaning and upkeep. 

• Prepare, clean, supply, and detail rooms before and after meetings, events, guest stays, and 
routine use. 

• Assist the Meeting Coordinator with meeting and event setup, support during meetings, and 
teardown. 

• Complete laundry and ensure linens and related items are clean, organized, and ready for use. 
• Remove garbage, recycling, and compost from Foundation buildings and transport them to the 

designated maintenance collection area. 
• Keep kitchens, break areas, refrigerators, and pantries clean, stocked, and orderly. 
• Provide professional and courteous assistance to guests, visitors, meeting participants, and 

Foundation staff. 
• Monitor cleaning and household supplies and promptly report facility, maintenance, supply, or 

safety concerns to the appropriate supervisor. 
• Perform other facilities-related duties as assigned. 

Qualifica ons and Skills 

• Three to five years of experience in facilities support, custodial or janitorial services, hospitality, 
guest services, or a related field is preferred. 

• Experience performing detailed cleaning and maintaining high standards of cleanliness, 
organization, and presentation. 

• Strong customer-service skills and the ability to interact with the public in a warm, respectful, 
and professional manner. 

• Good judgment, discretion, communication skills, and professional etiquette. 
• Dependable, organized, thorough, self-motivated, and attentive to detail. 
• Willingness to perform hands-on cleaning and a genuine commitment to caring for the 

Foundation’s buildings. 
• Ability to work independently and cooperatively as part of a team. 
• Ability to work the required schedule, including regular overtime, evening meetings, and 

occasional weekend assignments. 
• Must possess and maintain a valid California driver's license 

Physical Requirements 



This is an active, hands-on position that requires regular standing, walking, bending, reaching, and the 

use of cleaning tools and equipment. The position requires the ability to occasionally lift and carry items 

weighing up to 50 pounds, with or without reasonable accommodation. Team lifting or appropriate 

equipment should be used when necessary. 

Why Join The McConnell Founda on? 

• Meaningful work that helps maintain welcoming, well-cared-for spaces for staff, guests, and 
visitors. 

• Hands-on posiƟon with a variety of cleaning, hospitality, and facility-support responsibiliƟes. 
• CollaboraƟve and supporƟve team environment. 
• Stable, long-term organizaƟon with a strong commitment to its employees and community. 

Compensa on & Employment Arrangement 

$22.50 to $25.00 per hour, based on relevant experience. 

This position will begin as a 90-day temporary assignment through a staffing agency, with the possibility 
of transitioning to regular employment with The McConnell Foundation following successful completion 
of the temporary assignment. 

Benefits 

Upon transition to regular Foundation employment and subject to applicable eligibility requirements, 
benefits include comprehensive health, dental, and life insurance; paid holidays and vacation; parental 
leave; a Foundation-funded retirement plan; professional-development opportunities; and matching 
gifts to qualified organizations.

 

To Apply 

Please submit a cover letter, resume, and three references to: 

submissions@mcconnellfoundation.org or by mail to: 

 
The McConnell Foundation 
Attention: China Rose Morrison, Director of HR 
800 Shasta View Drive 
Redding, CA 96003 

Closing Date: 8/14/2026 

 


